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Student’s Handbook on Rules,
Regulations and Disciplinary
Actions of the College

1.PREAMBLE

St John College is an institution founded upon Christian rules and values. It is of utmost importance to the
Management of the college that students should develop spiritually and emotionally, not only academically
while studying at our institution. Students must promise to cultivate good social relationships with peers
and staff, and love others as God first loved them. Adherence to this basic precept will ensure the smooth
and pleasant running of the institution.

This handbook highlights the standard rules and regulations that are expected to be followed by all the
students enrolled in the college. All Students must know it is incumbent upon students to abide by all the
rules and regulations and restrictions quoted in this handbook, as such they should take time to fully
familiarise themselves with this document.

The college enforces these rules to foster student developmental growth, to provide a safe and peaceful
campus environment, to assure fairness to all students of any social, religious and tribal background, to be
treated with respect and dignity by fellow students and lecturers and to encourage conscientious citizens.

Disciplinary actions shall be applied to students that do not abide by these rules.

2.JURISDICTION

2.1.  The college shall have jurisdiction over any misconduct of the students enrolled and associated with
the institute and will take action on all acts of misconduct as stated within the rules and regulations which
are taking place on campus, or outside campus while representing college either in person or online.

2.2.  The college shall also exercise jurisdiction over any misconduct of students which may occur
outside the campus should it be any serious crime (such as ragging, sexual harassment, physical abuse,
drug abuse, possession and use of weapons and so on) and/or any action that will tarnish the reputation of
the college.

2.3.  The college will decide on the action based on the seriousness of the offence, the risk, and if any
member of the college community was a victim. The college will also work together hand in hand with the
police where appropriate.



3.RULES AND REGULATIONS

3.1.  Any act of indiscipline, interference in the administration, and any behaviour that substantially
interferes with the orderly operation of the college shall not be tolerated.

3.2.  Students are required to:

3.2.1.

3.2.2.
3.2.3.
3.2.4.
3.2.5.
3.2.6.
3.2.7.
3.2.8.

3.2.9.
3.2.10.

3.2.11.

Attend college regularly and on time. 80% attendance in all classes is expected of all
students. Failure to meet minimum attendance in any individual paper may result in financial
penalties, and in extreme cases debarring from exam.

Carry college ID at all times when attending campus.

Do not loiter around campus, use free hours productively.

Come to class with all the necessary materials as required in the particular class.

Wear clean, correct and complete uniform daily and adhere to the institution’s dress code
Refrain from wearing ornaments such as earrings, necklaces, big ribbons, etc

Refrain from wearing excessive makeup, nail polish, hair colouring, etc.

Tattoos or similar body markings are not allowed. Failure to disclose tattoos may result in
immediate expulsion from the institution.

Speak in English language in class and generally on campus.

Refrain from carrying mobile phones and other prohibited electronic gadgets on the college
campus. Laptops are permitted for study purposes. Please see notices for specific
exclusions/allowed devices.

Read college notice boards regularly and ensure that they follow any new regulations or
directives published and circulated by the institution management.

3.3.  The college promotes a safe and peaceful environment by imposing disciplinary rules on
misconduct. All students must uphold academic integrity, respect all individuals of college community
(students, teaching and non-teaching staff), their property and their safety. The various forms of
misconduct shall include:

3.3.1.
3.3.2.
3.3.3.

3.3.4.

3.3.5.

3.3.6.
3.3.7.

3.3.8.
3.3.9.

Dropping litter and waste on campus.

Wasting electricity, water, or other consumables

Possession of/and Indulging in tobacco, smoking, alcohol and any other substance of abuse
such as drugs, pan, talab, etc. Students may be thoroughly searched on entering campus.
Any act of physical or verbal discrimination for reasons such as race, religion, social status,
tribe, disability, gender and language. Please also see in detail section 6 on Anti Ragging
and Sexual Harassment.

Any act of physical assault or verbal abuse or threat, ragging and sexual harassment to any
students or staff in campus or outside campus (staff also includes all part time and full time
employees of the institution). Please also see in detail section 6 on Anti Ragging and Sexual
Harassment.

Generally disrespecting employees of the institution, including security personnel

Disruption to the classrooms, events and functions including roaming around corridors,
making loud unreasonable noise, playing games near or in classrooms, pushing and
shoving, and also disrupting the classes from outside the classroom.

Loitering and skipping of classes while present on campus.

Intentionally damaging or destroying college property including the building, furniture,
signage, electronic devices, plants, water filters, etc.



3.3.10. Intentionally abusing any of the college properties including tampering, misplacing, moving
without permission and entering unauthorised sections including using departmental and
staff computers.

3.3.11.  Possession/use/distribution and viewing materials of any indecent or lewd content (Books,
CDs, internet and on college electronic devices)

3.3.12.  Gambling of any form.

3.3.13.  Theft or unauthorised access to any property or items

3.3.14.  Misappropriation of funds and accounts

3.3.15.  Parking a vehicle/scooter/cycle in non-designated areas

3.4.  All students must also avoid partaking in any activity, on or off campus, that affects the reputation of
the college. Examples of such activities include:
3.4.1.  Formation of fundamentalist groups based on religion, state, language, culture, etc.
3.4.2.  Organising meetings and processions against the college, including riots
3.4.3.  Affiliation and active involvement in state/national political activities within the campus. The
college does not affiliate with any particular political group.
3.4.4. Engaging in any indecent or lewd activities.
3.4.5.  Publishing, distributing any material digital or otherwise that would tarnish the college’s
reputation.

3.5.  Students may not interact with any media on behalf of, or representing the college without
permission. This also includes the providing of any sort of video or audio recording of college property,
campus, staff and students. Additionally, students shall not invite them to the college without prior approval.

3.6.  Filming, photographing and audio recording any college properties, campus, lectures, staff
members or students without prior permission from the Management and any staff/ students involved is
prohibited.

3.7.  Such recording cannot be excused if it is of staff/students where they are expected to have privacy
such as a bathroom, changing room, etc.

3.8.  All students are expected to have a careful and responsible approach while using social media
including WhatsApp, Facebook, Instagram, twitter/X, etc. Making negative or derogatory comments relating
to the college, staff and students (either aimed at a group or an individual) via any such medium shall lead
to serious disciplinary action, including possible rustication from the institution.

3.9. Students shall be responsible for their own possessions while on campus. Security and CCTV are
provided for safety, as a deterrent to unwanted behaviour, but the college shall not be liable for any loss,
damage or theft that occurs on campus.

3.10. Students must submit to a thorough security search upon entering the campus to ensure banned
items are not brought into campus. Surprise checking may also be carried out within the campus areas
from time to time.



4. ACADEMIC INTEGRITY

4.1.  The college promotes transparency in their academic development and gives high
importance to academic integrity within the institution. The college is committed to foster an
intellectual environment within a framework which is ethically conscious and honest. Itis
very important that all students uphold academic integrity as is universal in an academic
community (Nagaland University, UGC and academic institutions all over the world). This
academic integrity is reiterated by lecturers and management in the college. Violations of
academic integrity include, but are not limited to:

4.1.1. Plagiarism- Reproducing full or part of someone else’s work, ideas or words and claiming
as their own, or equally reproducing one’s own work - self plagiarising. This covers
plagiarism during classwork, exam, tests, projects, etc. Plagiarism may include reproducing
from books, journals, published work, internet, or any other source.The material reproduced
can be either textual or non- textual sources such as photos, graphs, etc. Use of brief
quotes or properly cited sources does not constitute plagiarism.

4.1.2. Cheating- either copying or intentionally allowing a fellow student to copy one’s work

whether in exam hall or in class reports.

4.1.3. Fabricating- Fabrication of data, numbers or names of author/book or quotes etc.

4.1.4. Allowing others to write exams for you.

4.1.5. Submitting a bought/ downloaded written report for coursework/tests/projects, etc.

In order to ensure that students not partake in activities contrary to the ideals of academic integrity they can
refer to Guidance on Academic Conduct, Methodology of Academic Reports, or seek advice directly from
staff members. Additionally, wide ranging resources are available online allowing students to research and
fully understand the principles of academic integrity and avoid any inadvertent violation.

4.2. If students are found in breach of these principles the college will take serious
disciplinary action against the student, possibly leading to expulsion or failing the student.
Any violation identified during state or national level exams will be raised with the relevant
higher governing board, i.e. NU/UGC.

5. ANTI-RAGGING AND SEXUAL HARASSMENT

The college implements a thorough anti-ragging policy under the guidance from UGC Regulation on
Curbing the Menace of Ragging in Higher Educational Institutions,2009 . This guidance has been
recognised by the Hon’ble Supreme Court of India to prohibit Anti ragging in all institutions. This regulation
will apply to all students within any college including St John. Key points are provided here for reference,
but all students must familiarise themselves with the regulations in full.

5.1.  In accordance with these regulations the college prohibits ragging, abetting to ragging, sexual
harassment and abetting to sexual harassment in the campus and outside.



5.2.  Inorder to fully comply all students registered at the college must log onto www.antiragging.in and
complete the Online Anti Ragging Undertaking which can be found there. This process must be completed
annually by all students.

5.3.  Any student witnessing any activity that may be considered ragging shall report the events to the
Anti Ragging and Sexual Harassment Committee, their mentor, college authorities, or contact the national
anti-ragging hotline on 1800-180-5522

5.4.  As per regulations, sexual harassment consists of conduct including but not limited to:
54.1. Sexual assault,
5.4.2. Unwanted touching,
5.4.3. Unwelcome sexual advances,
54.4. Requests for sexual favours
5.4.5.  Any other verbal or physical conduct of a sexual nature
5.4.6. Unwelcome commenting, emailing or texting of sexual nature

Any such conduct unreasonably impacting on a staff member or student, which creates an intimidating,
hostile or offensive environment for that individual will lead to serious disciplinary action from the college
and, where appropriate, police involvement.

5.5. Ragging consists any of the following actions:

5.5.1.  Any conduct by any student or students whether by words spoken or written or by a
physical act which has the effect of teasing, treating or handling with rudeness any student
including one derived from perverse and sexual nature and sadistic pleasures;

5.5.2.  Indulging in rowdy or undisciplined activities by any student or students which causes or is
likely to cause annoyance, hardship, physical or psychological harm or to raise fear or
apprehension thereof in any other student;

5.5.3.  Asking any student to commit any act which such student will not in the ordinary course do
and which has the effect of causing or generating a sense of shame, or torment or
embarrassment so as to adversely affect the physique or psyche of that student;

5.5.4. d. Exploiting other students for completion of course work, assignment, projects, etc.

5.5.5.  Exploiting other students financially

5.5.6.  Any act of physical and verbal/spoken/written abuse including but not limited to sexual
abuse, gestures, removing other’s clothes by force, forcing lewd and indecent acts, abuse
by emails, posts on social media, etc.

5.5.7.  Any act of abuse designed to promote power, authority or superiority of a student over any
other student.

5.6. Anti Ragging and Sexual Harassment Committee:

The Anti Ragging and Sexual Harassment Committee as constituted by Principal is lead by a lecturer and
consists of lecturers from within the college community. It shall work hand in hand with the Student Council,
the Grievances Redressal Cell and the institution’s security personnel. They examine all complaints of
ragging and sexual harassment and deal with them appropriately. The committee is active and is
empowered to conduct inspections and surprise checking within the campus. The committee is vigilant,
always observing and patrolling the campus. Students may raise concerns directly with members of the
committee or via a specific box where students can post complaints of ragging and sexual harassment.



5.7.  Any student found guilty by the committee will be punished in one or more of these ways by the
Anti-Ragging Committee along with the management:

5.71.
5.7.2.
5.7.3.
5.7.4.
5.7.5.

5.7.6.
5.7.7.
5.7.8.

5.7.9.

Suspension from attending classes and academic privileges.

Withholding/ withdrawing scholarship/ fellowship and other benefits.

Debarring from appearing in any test/ examination or other evaluation process.
Withholding results.

Debarring from undertaking any collaborative work or attending national or international
conferences/symposia/meeting to present his/her research work.

Suspension/ expulsion from the hostels and mess.

Cancellation of admission.

Expulsion from the college and consequent debarring from admission to any other institution
for a specified period.

Collective Punishment: When the persons committing or abetting the act of ragging are not
identified, the college shall resort to collective punishment.

6. BREACH OF RULES AND REGULATIONS

6.1.1.
6.1.2.
6.1.3.

6.1.6.

6.1. If a student is found in breach of any of the aforementioned rules and regulations
then the Grievances Redressal Cell or/and Anti Ragging and Sexual Harassment
Committee will deal with the particular student according to the case. In more extreme cases
the institution Management may be involved. One or more of the following disciplinary
actions will be taken against the student:
Warning- This may also lead to an undertaking with the management.
Community Service - This may be a specified task and for specified period of time.
Loss of Privileges- This can be library access, computer room access, event,

competition participation, position on student council, etc.
Monetary Penalty- In the case of damaging/ tampering property, theft, or being found in the
possession of contraband such as tobacco, talab, etc., or low classroom attendance.
Suspension- This may be for a limited period and student will be prohibited from

attending classes, activities, etc. This may affect their attendance and will in turn
affect their result.
Expulsion- Permanent exclusion from the institution.

This list is not exhaustive, and the college authorities reserves the right to exercise discretion and apply
penalties as per the situation. Students that are given one or more of these disciplinary actions are required
to follow them without complaint. Failure by a student to complete a relevant disciplinary action will lead to
immediate expulsion.

6.2.1.

6.2.2.

6.2. APPEAL: If any of the students under disciplinary action would like to appeal they
may do so directly to the Principal. The Principal may then undertake one or more of the
following actions:

Discussion with the committee to review the case. The principle may then either accept the
suggested punishment or choose a more appropriate punishment.

Where a decision cannot be made, the Principal will bring the matter to the Chairman and
Director.

This will be the final call and no further appeals will be accepted once a decision is taken by the institution’s
senior management.



7. GRIEVANCES REDRESSAL CELL

Any student aggrieved may report directly to the Grievances Redressal Cell or the Anti Ragging and
Sexual Harassment Committee in the case of ragging and sexual harassment. Additionally any student
aware of such incident that have happened or are about to happen must report the same to the cell or the
respective committee. The report must be in writing and given directly to the cell within 30 days of the
alleged incident. The cell shall take the report and, together with the Anti Ragging and Sexual Harassment
Committee and management, will deal with the complaint in accordance with the institution’s rules and
regulations.



